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MNOJIOKEHHUE
0 padoTe ¢ NePCOHATbHBIMH JAHHBIMH
PaGOTHUKOB MYHMIMIIAJIbHOI0 ABTOHOMHOTI'0 00Pa30BATEJIbHOI0 YUPeKIeHUs
JAOMOJIHUTEJIBLHOT0 00Pa30BaHUs AeTCKO-IOHOIIECKOro HeHTpa «Cunsas nTuua» r. Tomcka

1. O0uue mos10:xkeHUs

1.1. Hactosmum [lonoxenuem ornpenensieTcs: HOPAIOK MOJIydeHusi, 00pabOTKU, XpaHEHHUS,
nepegaud M JIIOOOr0  JPYroro  HCHOJB30BaHHUS IMEPCOHAIBHBIX JAaHHBIX PAOOTHHUKOB
MYHHIIMIIATBHOTO 00pa30BaTEIbHOTO YYPEXKACHUS JOMOJHUTENBHOTO OoOpa3oBaHUs JAeTel
JIETCKO-IOHOIIECKOro 1eHTpa «CuHss ntuna» ropoaa ToMcka (nanee — paOOTHHUKOB), a TakkKe
BEJCHUSI WX IJMYHBIX Jed (B cllydae, KOrJla OHU BEIYyTCs) B COOTBETCTBUU C TPYIOBBIM
3aKkoHoAarenbcTBOM Poccniickoit denepanun.

1.2. Hactosimee [lonoxenune paspaborano B coorBercTBUM ¢ Kouctutymueit PO,
TpynoBeiMm  komekcom P®, Ilepeunem cBenmeHWid  KOH(UICHIMAIBHOTO  XapakTepa,
yTBepxkAeHHbIM YKa3oM [Ipesunenta PO ot 06.03.1997 Ne 188, ®@enepanbubiM 3akoHOM Ne 152
o1 27.07.2006 «O nepcoHaNbHbBIX TaHHBIX).

1.3. B mnacrosmem Ilonoxenun OyayT HCHONB30BAThCA CIEAYIOIIME TEPMUHBI U
ONpEAEIICHUS:

PaGorogarenr — MyHuUIMNATbHOE ABTOHOMHOE O00pa3oBaTENbHOE — YUpPEKACHUE
JIONIOJTHUTEIILHOTO 00pa3oBanus JleTcko-roHomeckuii eHTp «Cunsis nruia» r. ToMcka (nanee —
JIOL) BcTynuBIINI B TPYIOBbIE OTHOLICHHS C PAOOTHUKOM.

PadoTHuUK — Qu3HUECKOE JUII0, COCTOSAIIEE B TPYAOBBIX OTHOIICHUSX C pabOTOIaTEIEM.

IlepconasbHble AaHHbIe pa0oTHMKA - MHpOpMamus, HeoOxoaumas paboToAaTeNo B
CBSI3U C TPYIOBBIMH OTHOIIEHUSMHM M Kacalollascs KOHKPETHOTO paOOTHUKA (CBEIEHUS O
dakTax, COOBITHSIX U 0OOCTOATEIHCTBAX YACTHOM JKU3HU).

OO0paGoTka mNepPCOHAJBHBIX [JaHHbIX PpPa0dOTHHUKAa — IOJydyeHUE, XpaHEHHE,
KOMOMHHMpOBaHHUE, Iepefaya WM J00e Ipyroe HUCHOJIb30BaHHWE MEPCOHANBHBIX JTaHHBIX
paboTHHKA.

PacnpocTpaHeHue nepcoHaJbLHBIX JAHHBIX PAa0OTHMKA — JCHCTBUS, HANPABICHHbBIE Ha
nepeaady TEpPCOHANBHBIX JaHHBIX OIpPEACICHHOMY Kpyry JuIl (mepeaada TMepCcoOHATbHBIX
JAHHBIX ) UM Ha 03HAKOMJICHHE C TIEPCOHANBHBIMU JaHHBIMUA HEOTPAHUYEHHOTO KpPyTa JIUII.

Hcnosb30BaHue NepPCOHAJBHBIX JAHHBIX Pa0OTHMKA — JEUCTBUS (Omepanuu) C
MEPCOHAIbHBIMU JIAHHBIMU, COBEPILIAEMBIE B LIEISAX MPUHATHUS PEIICHUN WM COBEPIIEHUS UHBIX
JIEUCTBUM, MOPOXKIAIOIINUX IOPUIUIECKUE TTOCIEACTBUS B OTHOIICHUH CyOBEKTa MEePCOHATBHBIX
JAHHBIX WK APYTUX JUI MO0 MHBIM O0pa30M 3aTparuBaroIIUX TpaBa U CBOOOABI CyOBEKTa
MEPCOHAIIBHBIX JIAHHBIX WA JPYTUX JIUIL.

KonduaeHInaabHOCTh MNEPCOHANBHBIX JAAHHBIX PadOTHUKA - o0s3aTenpHOE IS
COOJTIO/ICHHST OTIepaTOPOM FUIM WHBIM TIOJYYMBIIMM JIOCTYI K MEPCOHAIBHBIM JaHHBIM JIUIIOM
TpeOoBaHUE HE IOMYyCKaTh X paclpocTpaHeHue 6e3 cornacusi CyObeKTa MepCcoHaNbHBIX JaHHBIX
WJIM HAJIMYWS UHOTO 3aKOHHOTO OCHOBAHMSI.

3amMTa NepCOHANBHBIX JAHHBIX PA0OTHHKA — JCSITEIbHOCTh YIIPABOMOYEHHBIX JIMI] 11O
00€CTIEUeHNIO C TIOMOIIBI0 JIOKAJILHOTO PETYIMPOBAHMS TOpsIKa OOpabOTKH MEepCOHATBHBIX
JaHHBIX W OPTaHU3AIMOHHO-TEXHUYECKMX Mep KOH(MUIACHIMATILHOCTH WHQOpMAIMH O
KOHKPETHOM pabOTHUKE, MMOTy4YeHHON paboTo1aTesieM B CBSI3U C TPYJAOBBIMH OTHOIIICHUSIMHU.



Konpunenunanbnas uHpopmauuss — 510 mHpopmanus (B JOKYMEHTHPOBAHHOM WU
AJIEKTPOHHOM BUJIE), AOCTYH K KOTOPOW OTPaHUYMBAETCS B COOTBETCTBUU C 3aKOHOJIaTE€IHLCTBOM
PO®.

YHUYTOKEeHHE MEePCOHATbHBIX JAHHBIX — JICUCTBUS, B pe3yJIbTaTe KOTOPHIX HEBO3MOMXKHO
BOCCTAHOBUTH  COJIEp)KAaHME  TEPCOHAJBHBIX JaHHBIX B  HH(OPMAllMOHHOW  CHUCTEME
MNEPCOHATIBHBIX JAHHBIX HJIM B PC3YJIbTATC KOTOPBIX YHHYTOKAIOTCA MATCPHUAJIbHBIC HOCUTCIIN
MEPCOHAIBHBIX JaHHbBIX.

2. Coop, 00padoTKa U 321U TA MEPCOHAJIBHBIX TAHHBIX PA0OTHHUKA

2.1.IlepcoHanbHble AaHHBIE PAOOTHHMKA OTHOCATCS K KOH(HICHIMAIBHON WH(pOpMAaIuH,
TO €CTh HOPSIOK PabOThl ¢ HUMM PErjIaMEHTHPOBAH IEHCTBYIOIIMM 3aKoHOAaTeabcTBOM PO n
OCYIIECTBIISICTCS C COOJNIOJIGHUEM CTPOTO ONpPEICNEHHBIX MpaBWJI M YycloBHWid. JlaHHBIE
TpeboBaHusl ycTaHOBJeHbI cT. 86 TpymoBoro komekca P® m He momiexar HW3MEHEHUIO,
UCKJTFOUEHHIO, TaK KaK SIBJISIOTCS 0053aTeIbHBIMH JJI1 CTOPOH TPYAOBOTO OTHOIICHUS.

2.2.B nensax oOecrieuyeHus MpaB U CBOOOJ Ye€IOBEKa M T'pakJIaHWHA pabOTomaTeNIh MpHU
00paboTKe TMEepPCOHANBHBIX JAHHBIX pabOTHHKA 00s3aH COOMIOATh CIEAYIOUIUEe O0Iue
TpeOOBaHUS:

2.2.1. OOpaboTka TEPCOHAIBHBIX JAHHBIX pPAaO0OTHHKA MOXET OCYIIECTBISTHCS
UCKJIFOUUTENIFHO B LIEISIX oOecreueHus: COOMI0ACHUS 3aKOHOB U MHBIX HOPMATUBHBIX MTPABOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTPOHCTBE, OOyYEeHHH W TPOJBHKEHUU TI0 CITykOe,
oOecrieyeHHs JIMYHOM 0e30MacHOCTH pPAaOOTHUKOB, KOHTPOJS KOJIMYECTBAa M KadyecTBa
BBITIOJIHSAEMON pabOTHl M 00ECIIEYeHHs COXPAaHHOCTH MMYIIEeCcTBa padoTomarens, paOOTHHKA U
TPEThUX JIMLL;

2.2.2.Ilpu ompenenennu oObemMa M COIEpKaHHUA 00padaThIBaeMbIX [IEPCOHANIBHBIX
JTAaHHBIX pabOTHUKA paboTOATENb N0JKEH pyKoBoicTBoBaThCs Konctutynueit P®, TpynoBsim
KojiekcoM P® 1 uHbIMU (eiepaabHBIMU 3aKOHAMH;

2.2.3.Bce nepcoHanbHble JaHHBIE paOOTHUKA CIeAyeT Moay4yaTh JUYHO Y paboTHUKa. Eciun
NEpCOHANbHBIE JaHHBIE PAa0OTHUKA BO3MOXHO MOJYYHTH TOJIBKO y TPETbEH CTOPOHBI, TO
pabOTHUK JOJKeH OBITh yBEJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJY4EHO
NUCHMEHHOE COTJIacHe.

PaboTonarenp AOKEH COOOLIUTH PAaOOTHUKY O LEJSAX, NMPEANojaraeMblX MCTOYHHUKAX U
croco0ax TIOJIydeHHs] TIEPCOHAIBHBIX JAaHHBIX, XapakTepe TMOJISKAIMNUX  TOJTYICHHUIO
NEpCOHANBHBIX JaHHBIX (Hampumep, oQOpMIIEHHE 3ampoca Ha MpexHee MecTo paboThl
paboTHHKA B LIENSIX BBIICHEHHS €T0 MPO(EeCCHOHATFHBIX KAaueCTB; 3alpoca B yueOHOE 3aBe/ICHUE
0 TIO/UIMHHOCTH JOKyMEHTa 00 00pa3oBaHMM M T.N.) U IMOCIEACTBUSAX OTKa3a pabOTHMKA JaTh
MUCHMEHHOE COTJIACHE Ha MX TOJTY4YEHHE;

2.2.4. PaboTonaTtenb He MMEET IpaBa MoJy4yaTb U 0OpabaThIBaTh MEPCOHAIbHBIE JAAHHBIE
paboTHHKAa O €ro MOJUTHYECKHX, PEIMTUO3HBIX W HMHBIX YOEKJCHUSX W YaCTHOW KHW3HH. B
Cllyyasix, HEMOCPECTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYOBBIX OTHOILIEHU, B COOTBETCTBUU CO
cratbeit 24 Konctutyuuu P® paboronarens BmpaBe mmosiydaTb W 0oOpabaTbiBaTh JAHHBIE O
YaCTHOM JKU3HU PaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHhs;

2.2.5.PaboTonmaTens He MMEET TpaBa MOJIY4aTh U 00padaThIBaTh NMEepPCOHAIbHBIC JaHHBIC
pabOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHMSX WIH €ro NpoQCor3HOM
NeSITeTTbHOCTH, 33 HCKIIFOYCHHUEM CITydaeB, IPEeyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM;

2.2.6.Ilpu npuHATHM pelIeHuH, 3aTparuBaloIuX HHTEPEChl pabOTHUKA, paboTojareib He
MMEEeT TpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX TAHHBIX PAOOTHHKA, TOJYYEHHBIX SJIEKTPOHHO
WIN B pe3yJibTaTe X aBTOMAaTU3UPOBAHHON 00paboOTKH.

2.3. Ilpu noctyruieHuu Ha paboTy pabOTHHUK MPENIOCTABIISAET [IEPCOHATbHBIE JaHHbBIE O cebe
B JIOKYMEHTHUPOBaHHOH (opme. A UMEHHO:

- TIacmOPT WJIM WHOW JIOKYMEHT, YIOCTOBEPSIONINI TMYHOCTE;

- TPYAOBYIO KHMXKKY, JHOO CBEACHHUS AJIEKTPOHHON TPYJOBOH KHIDKKM B BUIEC OyMa)kKHOM
BBINTHACKH, 32 MCKIIOYCHUEM CIy4aeB, KOTJa TPYAOBOW JIOTOBOP 3aKJIFOYAETCS BIEPBBIC WA
pabOTHUK MOCTYMAET Ha paboTy Ha YCIOBUAX COBMECTUTENBCTBA;

- CTpPaxoBOE CBHJIETEIHCTBO TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAaXOBaHMS,



- JOKYMEHTBbl BOMHCKOTO y4eTa - JUIsi BOGHHOOOS3aHHBIX M JIMIL, MOJJIEKAIINX MPU3BIBY
Ha BOCHHYIO CITYXKOY;
- TOKyMEeHT 00 00pa3oBaHMM, O KBaNU(UKALWK WIA HATUYUM CHEIUATbHBIX 3HAHUU NpU
MOCTYIUICHUHU Ha paboTy, TpeOYIOIYIO CHIeIMaTbHbIX 3HAHUH WK CIeMAIbHOM MOATOTOBKHY;

- cripaBKa 00 OTCYTCTBHH CYAUMOCTH;

- copaBka 00 0 HanmM4yuu (OTCYTCTBHM) aIMHUHHCTPATUBHOTO HaKa3aHHUs 3a MOTpelseHue
HapKOTUYECKUX BEILECTB;

- B OTJEJBHBIX CIIy4asX ¢ y4eTOM CIenu(pUKU pabOThl JEHCTBYIOIIUM 3aKOHOIATEIHCTBOM
P® moxer mnpenycmarpuBaThCs HEOOXOAMMOCTh MPEABSBICHUS MPU 3aKIIIOUEHUU TPYIOBOTO
JIOTOBOpA JIOTIOJIHUTENIBHBIX JOKYMEHTOB (HAampuUMep, MEIMIIMHCKOE 3aKIIOYeHHE U JIMIl B
BO3BpaTe 10 18 ner; ans Nul, 3aHATHIX Ha TsDKEBIX paboTax M paboTax ¢ BPEOHBIMH U (UJIIH)
OTIaCHBIMH YCIIOBHSIMH TPY/Ia, a TAKXKe Ha paboTax, CBI3aHHBIX C JBM)KEHUEM TPAHCIIOPTA).

2.4. 3anpemaercsi  TpeOOBAaTh OT JIUIA, OCTYMAIOIIEr0 Ha padoTy, JOKYMEHThI TOMHMO
npeaycMOTpeHHBIX TpynoBbiM KonekcoM P®, mHbpiME  (denepaqbHBIMU  3aKOHAMH, YyKa3aMH
[Ipesunenta PO u nocranosnenusmu IlpaButennctBa PO.

2.5.1Ipu 3aKiIrO4eHUM TPYIOBOTO JOrOBOpa M B XOAE TPYIAOBOH JEATEIHOCTH MOMKET
BO3HUKHYTh HEOOXOAUMOCTh B IPEIOCTABICHUU PAOOTHUKOM JOKYMEHTOB:

- 0 BO3pacTe AETeH;

- 0 0epeMEeHHOCTH JKEHITUHBL;

- 00 MHBAJIUHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 IOXOJI€ C MPEeIbIAYIIEro MecTa paboThI;

- 0 He0OXOAMMOCTH yX0/1a 32 OOJILHBIM YJICHOM CEMbH;

- IpoyYHue.

2.6. TToce Toro, kak OymeT MPUHATO pEelICHHE O IprueMe paboTHHWKA Ha padoTy, a TaKKe
BIIOCJIEJICTBUM B TPOLECCe TPYIAOBOM JIEATEIBHOCTH K JOKYMEHTaM, COJAEpKalluM
NepCOHANbHbIC JaHHbIE Pa0OTHUKA, TaK)Ke OyyT OTHOCHUTHCS:

- TPYZOBOM JOTOBOP U MPHKA3 O MpUeMe Ha padoTy;

- IPUKAa3bl O MOOIIPEHUSAX U B3BICKAHHSX;

- IPUKa3bl 00 U3MEHEHUH YCIOBUN TPYAOBOTO JOrOBOPA;

- aHKeTa paOOTHHKa,

- IpyTUe JOKYMEHTHI.

2.7. Ecnmu mepcoHanbHBIE JaHHBIE PAOOTHHKA BO3MOXHO TIONYYHUTh TOJBKO y TpPEThel
CTOPOHBI, TO PAaOOTHHK JOJKEH ObITh YBEJJOMJIEH 00 3TOM HE MEHEe YeM 3a TpH pabouux JHS U
OT HErO JIOJDKHO OBITh TOJIYYEHO MUCBMEHHOE corjiacue (JIM00 MUChbMEHHBIM OTKa3), KOTOpOe
pabOTHUK JIOJKEH JaTh B T€UCHHE MATH pabouux JHEH ¢ MOMEHTa MOJydeHus oT paboToaaresns
COOTBETCTBYIOIIETO YBEIOMIICHHS.

B nuchMeHHOM yBeZOMIIEHUH pabOTOaTeNb JOJKEH MMOCTaBUTh PaOOTHUKA B U3BECTHOCTh
0 TIOCIIEAICTBUSX OTKa3a B Jlaue WM COTJIACHS Ha TOJIyYeHHE TEePCOHAIBHBIX JaHHBIX, BKIIOUYAs
OTKa3 B ITpUeMe Ha paboTy.

2.8. Jluna, monyyarone nepcoHaabHbIE JTaHHBIE PA0OTHUKA, 00s3aHBI COONIOATh PEXKUM
CEKPETHOCTH (KOH(uAECHIMAILHOCTH). J[aHHOE MOJIOKEeHHE HE pPacHpOCTpaHseTcs Ha OOMEH
NIEPCOHAIBHBIMH JJAHHBIMUA PA0OTHUKOB B MOPSIKE, YCTAHOBICHHOM (peiepabHBIMUA 3aKOHAMH.

2.9.3ammTa nepcoHANbHBIX JAaHHBIX PA0OTHUKA OT HEMPABOMEPHOTO0 MX HCHOJIb30BAHUS
WM yTpaThl JOJDKHa OBITh oOecredeHa paboTojaTereM 3a CYET €ro CPEICTB B TOPSIKE,
ycraHoBlieHHOM TpynoBbiM kogekcoM P®, nabimu denepanibHbIMU 3aKOHAMHU.

2.10. PaGOoTHHKH JOJDKHBI OBITH 03HAKOMJICHBI TIOJ] POCTIHCH C JOKYMEHTaMH OpTaHU3aIlIH,
YCTAQHABJIMBAIOUIMMU TIOPAJOK OOpaOOTKM MEPCOHANTBHBIX JaHHBIX PAaOOTHHKOB, a TaKxke
OCBEJIOMJIEHBI 00 MX IpaBax U 00S3aHHOCTSX B ATOW 00JIacTH.

2.11.PabOTHUKM HE JOJDKHBI OTKa3bIBaThCS OT CBOMX IpaB HA COXPAaHEHHWE U 3aIIUTY
taiiepl. Ecm B TpyamoBOM 1oroBOpe OymeT conaepkaTbCsi HOpMa 00 OTKa3ze pabOTHHUKA OT
JTAHHOTO TIpaBa, TO B ATOM YacTU TPYJOBOM TOTOBOP OyJeT CUMTATHCS HEACHCTBUTEIbHBIM.

2.12. Paboromatens W paOOTHUKM JOJDKHBI COBMECTHO BBIPaOaTHIBATH MEpHI 3aIIHUTHI



MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB.

3. XpaHeHHe M YHHUYTOKEHHE NMEPCOHAIbHBIX JAHHBIX PA00OTHHKA

3.1. Cenenus o paborHukax JFOL[ xpausTcs Ha OyMa)KHBIX HOCUTENSAX B pueMHOU. s
9TOr0 UCHOJB3YIOTCA CIIELUAIbHO 000pyIOBaHHbIE IIKa(bl U ceii(bl, KOTOpPBIE 3alUparOTCs U
onevareiBatoTcs. CBeeHus: 0 pabOTHHMKAX pacrosiaralorcs B andaBuTHOM mnopsiake. Kirod ot
mkagoB U ceddoB, B KOTOPHIX XpaHircs cBereHus o padorHukax JIOLl, naxomutcs y
JUpPEKTOpa, a IpU €ro OTCYTCTBUM — cekperaps. JInuHble [ena YBOJEHHBIX pPaOOTHHUKOB
xpaunarcs B apxuse J{IOLI.

3.2. KoHkperHsle 00S3aHHOCTH IO XPAHEHUIO JIMYHBIX 1]l pabOTHHUKOB, 3aIMOJHEHHMIO,
XPaHEHMIO U Bbladye TPYAOBBIX KHUMXKEK (JyOJIMKATOB TPYJOBBIX KHMIKEK), MHBIX JOKYMEHTOB,
OTpaKAIOMIUX TEePCOHAIBHBIEC JaHHbIE PaOOTHUKOB, BO3JIATalOTCS Ha CIIELUAIMCTA MO padboTe ¢
KaJpaMH, U 3aKperysieTcs B TPYJOBOM JIOTOBOPE, 3aKIOYaeMOM C HHMM, M JOJDKHOCTHOM
MHCTPYKLHUU.

3.3. B oTHO1IEHNN HEKOTOPBIX JOKYMEHTOB JECHCTBYIOILUM 3aKOHOAATEIbCTBOM P®D MoryT
ObITh yYCTAQHOBJICHBI HWHBIE TpeOOBaHMA XpaHEHUS, 4YEeM HPEAYCMOTPEHO HACTOSIIUM
[Tonoxenuem. B Takux ciaydasx cieayeT PyKOBOJCTBOBATHCS IPAaBUJIAMM, YCTAHOBJIEHHBIMU
COOTBETCTBYIOIIMM HOPMaTUBHBIM aKTOM.

3.4. Ceenenus o pabotHukax JHOL[ MoryT Taxke XpaHHUTBHCS Ha JIEKTPOHHBIX HOCUTEIISX,
JIOCTYI K KOTOPBIM OTPAHUYEH M1APOJIEM.

3.5. Pabotonarens obecrieunBaeT OrpaHUYEHHE JOCTyNa K MEpCOHAJIbHBIM JIAHHBIM
pabOTHUKOB JIMIIaM, HE YINOJIHOMOYEHHBIM 3aKOHOM, JMOO paboTonareneM Mjs IMOTY4EeHHs
COOTBETCTBYIOIIUX CBEICHUH.

3.6. JlocTyn K epCOHAIBHBIM JAaHHBIM Pa0OTHUKOB 0€3 CIEIHATFHOTO PA3pEIICHUS] HMEIOT
pabotHuky, 3anumMatouiue B J[IOL] cnenyromye JOMKHOCTH:

- TUPEKTOP;

- 3aMECTUTENIH JUPEKTOPa;
- CeKpeTapb;

- METOAMCTHI.

3.7.Ilpy  moONyYeHUH CBEIEHHH, COCTABJSIOIIMX ITEPCOHAIBHBIC TaHHBIE pPAaOOTHHKA,
yKa3aHHbIE JIMIA T0JKHBI UIMETh IIPaBO MOJIy4aTh TOJIBKO T€ IEPCOHANbHbIE JaHHbIE paOOTHHKA,
KOTOpbI€ HEOOXOIMMBI [Tl BHITOJHEHUS! KOHKPETHBIX (DYHKIMH, 3aJaHUH.

3.8 YHuUTOXXEHME  NEepCOHANbHBIX  JaHHBIX B  ClydasX,  HPeAyCMOTPEHHBIX
3aKOHOJATEILCTBOM, OCYILECTBIISIETCA B COOTBETCTBUHU € [looxkeHreM 0 MopsKe YHUUTOKEHUS
nepcoHabHBIX JaHHBIX B MAOVY JIO IOl «CuHss nTUna», YTBEPKIEHHOTO IPHKA30M
JTUPEKTOpa, C COCTaBJICHUEM aKTa 00 YHMUYTOKEHHWU NEPCOHAIBbHBIX JaHHBIX. YHUYTOXXEHHE
IPOM3BOJIUTCS CIIOCOOOM, HCKITFOYAIOLIUM JAlbHEHIYyI0 00paboTKy MM BOCCTAHOBIIEHHE THX
NEPCOHAIBbHBIX JaHHbBIX.

4. llepenaua nepcoHANbHBIX JAaHHBIX PA00OTHUKA

4.1. Ilpu nmepenaye nepcoHaIbHBIX JAaHHBIX PabOTHHKA pabOTOAATENh JOKEH COONI0AATh
cleayrolre TpeOOBaHUS:

4.1.1. He coobmaTh nepcoHajibHbIE JaHHbIE pa0OTHUKA TPEThEH CTOpOHE O€3 MMCbMEHHOTO
cornmacus paOOTHHKA, 3a HWCKIIOYEHHEM CJIy4yaeB, KOIJIa JTO HEOOXOAUMO B IIEJNsAX
MpeIyNpexRAeHUs YTPO3bl )KU3HU U 3I0pOBbI0 PaOOTHHKA, a TAaKXKE B CIIydasix, YCTAHOBICHHBIX
dbenepalbHBIM 3aKOHOM (HampuUMep, HECUYaCTHBIM CIlydail Ha TPOHM3BOICTBE OOS3bIBACT
paboromarenss NpH  HEOOXOTUMOCTH  JOCTaBUTh  IOCTPAJABIIErO0 B  YUYpPEXKICHHE
3/[paBOOXpaHEHUs, HEMEJJIEHHO MPOMH(OPMUPOBATH POJICTBEHHUKOB MOCTPAJAABILErO, a TaKkKe
HAIPaBHUTh COOOIIIEHUE B OPTaHbl U OpraHU3aIuy, onpeseneHHbie TpynoBeiM KogekcoMm PO (cr.
228 TK P®), unbimu pepepanbHBIMU 3aKOHAMH, O CIIy4asiX OCTPOTO OTpaBlieHUs paboTomaTesnsb
co00IIaeT B COOTBETCTBYIOILIHUI OpraH CAaHUTAPHO-3MUAEMUOIOTHUECKOTO KOHTPOJIS).

VYuuteiBasg, uto TpynoBoil komekc P® He omnpenenser KpUTEpUH CHUTYalUH,
MPEJCTaBISIIONINX YIPO3y KU3HU WM 370pPOBbI0 pabOTHHKA, padoToAaTedh B KaKIOM
KOHKPETHOM CJy4yae JeNaeT CaMOCTOSITENIbHYIO OIIEHKY CepbEe3HOCTH, HEMHUHYEMOCTHU, CTEIEHHU



Takoi yrposbel. Ecnu e nuio, oOpaTuBIiieecs ¢ 3alpOCOM, HE YHOJHOMOYEHO ¢eaepanbHbIM
3aKOHOM Ha TIOJYYEHHE MEPCOHAIbHBIX JAaHHBIX PAa0OTHHKA, JIMOO OTCYTCTBYET MUCHMEHHOE
coriacue pabOTHMKa Ha MPEJOCTaBICHHE €ro IMEPCOHAJIbHBIX CBEACHUN, JHOO0, MO MHEHHIO
paboTonaTens, OTCYTCTBYET YIrpo3a >KU3HHM WU 3JI0pPOBBI0 pa0OTHHKA, paboTomaTenb 00s3aH
OTKa3aTh B IMPEOCTABIICHUH MEPCOHANBHBIX JAHHBIX JUILy. JIuiy, oOpaTuBLIeMycs C 3alpOCOM,
BBIJIACTCS MUCHbMEHHOE YBEJOMJICHHE 00 OTKa3€ B MPEIOCTABICHUN NIEPCOHAIBHBIX JTaHHBIX.

4.1.2. He coobmark mnepcoHaibHbIC JaHHbIE paOOTHUKA B KOMMEPUYECKHUX IENIX 0e3 ero
NUCHMEHHOTO COTJIACHS;

4.1.3. Ilpenynpeauts Jull, MOJYyYaIOUIUX MEPCOHATIbHBIC JaHHbIE pAOOTHUKA, O TOM, YTO
3TH JIaHHBIE MOTYT OBITh MCIOJB30BAHbI JIMIIb B IENAX, Ui KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT ATHX JIUI OJITBEPKAECHUS TOTO, YTO 3TO MPABUIIO COOIIOCHO;

4.1.4.0OcyuecTBisATh Nepeaavy IMEPCOHAIBHBIX JAHHBIX paOOTHUKA B IIpeneiax OJHOIO
paboToaTelns B COOTBETCTBUU ¢ HacTosmuM [lonoxenuem;

4.1.5.Pa3pemiate AOCTYH K MEPCOHAJIBHBIM JAaHHBIM PAOOTHUKOB TOJIBKO CIIEHUAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, IPU 3TOM yKa3aHHbIE JIMIA JOJHKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO
T€ TepCOHAIbHBIC TaHHbIE PAOOTHHKA, KOTOPHIE HEOOXOMUMBI ISl BBIMOJHEHUS KOHKPETHBIX
byHKIINIH;

4.1.6. He 3ampammBath nH()OPMAIHIO O COCTOSIHUM 3/J0POBbs paOOTHUKA, 32 UCKIIIOUCHHEM
TeX CBEJCHHUI, KOTOpPhIE OTHOCSTCS K BONPOCY O BO3MOXXHOCTH BBIMIOJIHEHUS PaOOTHUKOM
Tpy#oBOW (yHKIMH (HampuMep, AOMYCTUMO oOpamieHne 3a uH(poOpManuei o COCTOSIHHU
3/I0pOBbsl OEpEeMEHHOM KEHILMHBI MPU PEIICHUH BOMpOca O €€ MEPeBOJe Ha JPYryw padory,
UCKJTFOYAIONIYIO BO3/ICHCTBHE HEOIArONMPUATHBIX TEXHOTCHHBIX (PaKTOPOB).

4.1.7. TlepenaBaTh IEpCOHAIBbHBIC JaHHBIC PAOOTHHKA MPEJICTABUTEISAM pPaOOTHUKOB B
HOpS/IKE, YCTaHOBICHHOM TpynOBBIM KOAEKCOM M HactosimuM [lomoxxeHueMm, U OrpaHUYHBAThH
3Ty MH(OPMAIIMIO TOJHKO TEMH NEPCOHAIBHBIMH JTaHHBIMH pa0OTHHKA, KOTOpblE HEOOXOAMMBI
JUTSL BBITTOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMHA UX ()YHKITHA.

4.2. lanuble TpeboBaHUsA ycTaHOBIEHBI cT. 88 TpymoBoro koaekca PD u He momiexar
U3MEHEHHIO, WCKIIOUEHHIO, TaK KakK SBISIOTCS O00sA3aTelNbHBIMH JUII CTOPOH TPYIOBBIX
OTHOLLIEHHUH.

5. PacnipocTpaHeHue mepCcOHAIBHBIX IAHHBIX PA0OTHHKOB

5.1. OtgenbHO OT corjacusi pabOTHHKA Ha 00pabOTKy MEepCOHANBHBIX MaHHBIX Omeparop
odpopmisier Cornacue Ha 00pabOTKY MEePCOHATIBHBIX JaHHBIX PAOOTHHKA, Pa3pEIIEHHBIX UM IS
pacnpocTpaHeHus (Jlajee — «Corjache Ha paclpOCTPAHCHHEY ).

5.2. Cornacue Ha pacHpOCTpaHEHHUE COJEPKUT KATETOPUH U TEpeYeHb MEePCOHATBHBIX
JAaHHBIX, HA PACIIPOCTPAHCHHUE KOTOPBIX JAETCS COriache paboOTHHKA.

5.3. B cormacum Ha pacmpoCTpaHEHHWE TePCOHANBHBIX MJAHHBIX pPAOOTHHUK BIIpPaBe
YCTAaHOBUTH 3allpeThl Ha Tiepenady (Kpome MPeAOCTaBICHHS JOCTYIA) CBOMX NEPCOHATBHBIX
JAHHBIX OMEepPAaTOPOM HEOTPAHUYEHHOMY KPYTy JHI[, a TaKXe 3ampeThl Ha 00padOTKy WU
yclIoBHsL  00paOOTKH  (KpOME€ TIOJIYYeHHS JIOCTYMa) CBOMX TMEPCOHANBHBIX  JaHHBIX
HEOTPAaHMYEHHBIM KPYrOM JIMIl. YKa3aHHbIE 3alpeThl HE PacHpoCTPaHAIOTCS Ha CIydau
00pabOTKM TIEPCOHATBHBIX JTAHHBIX B TOCYIAPCTBEHHBIX, OOMIECTBEHHBIX M WHBIX ITYOIMIHBIX
MHTEpecax, OMpe/IeIeHHBIX 3aKOHOaTenbcTBOM Poccuiickoii Deneparuu.

5.4. Cormiacue Ha  pacnpoCTpaHEHHE MOXET OBITh  TIPEJOCTaBIEHO  OINEpaTopy
HEMOCPEJACTBEHHO WM C HCIOJb30BAaHUEM CHEIHAIbHON WH(OPMAlMOHHOW CHCTEMBI
PockomHamzopa.

5.5. Tlepenmaua (pacmpocTpaHeHHe, NPEIOCTABIEHUE, IOCTYI) MEPCOHAIBHBIX MaHHBIX,
pa3pelIeHHBIX CYOBEKTOM IEePCOHAIBHBIX JaHHBIX JUIS PACIPOCTPAHCHUS, JIOJDKHA OBITh
mpekpaiieHa B J00oe BpeMs MO TpeOOBaHHMIO CYOBEKTa IMEpPCOHANBHBIX JaHHBIX. JlaHHOE
TpeOOBaHWE JOJKHO BKIIOYAaTh B ce0si cBemeHms, ykazaHHple B 4.12 cT. 10.1 152-®3 «O
MEPCOHAITBHBIX JaHHBIXY.

6. O0s13aHHOCTH padOTHMKA M padoToaaTe s
6.1. B memsax obGecrnieueHus JOCTOBEPHOCTH ITEPCOHATBHBIX JIAHHBIX PAOOTHUK 00sI3aH:



6.1.1. Ilpu mpueme Ha pabOTy NPENOCTaBUTH PaOOTOMATETIO TOJHBIE W JOCTOBEPHBIE
JIaHHBIE O cele.

6.1.2. B cimydae u3mMeHeHHUs CBEICHH, COCTABIISIONINX NTEPCOHANIbHBIE JaHHBIC PAOOTHHKA,
HEe3aMeUIUTEIHHO MPEIOCTABUTh JaHHYIO0 HH(OPMAIIHIO pabOoTONATEINIO.

6.2. Paboronareins 00s3aH:

6.2.1. OcymiecTBIATh 3aLIUTY MEPCOHATBHBIX TaHHBIX PA0OTHUKA.

6.2.2. ObecrieunTh XpaHEHUE MEPBUYHON YUETHOW JOKYMEHTAIMH IO YYETy TpyAa M €ro
OIIAThI, K KOTOPOW, B YaCTHOCTHU, OTHOCATCS JTOKYMEHTHI IO Y4YeTy KaJpOB, JOKYMEHTHI 1O
yu4eTy UCHOJb30BaHUsl pabovyero BpeMEHU M PacyeToB ¢ paOOTHUKAMU IO OIUIaTe TpyAa U Ap.
[Ipu 3TOM mepcoHanIbHBIC JaHHBIC HE JOJDKHBI XPAHUTHCS JOJbIIE, YeM JTO OIpPaBIAHO
BBIMIOJTHEHUEM 3ajjad, JUIsl KOTOPBIX OHU COOWpaluCh, WM JOJbIIE, YeM 3TO Tpedyercs B
WHTEpecax JIUI, 0 KOTOPBIX COOpaHbI JaHHBIC;

6.2.3. 3amoHeHre TOKYMEHTAIUK, COJIEp)KAIed TEePCOHAJIbHBIC JaHHBIE pPaOOTHHUKA,
OCYIIECTBIISITh B COOTBETCTBUU C YHH(PUIIMPOBAHHBIMUA (OpMaMu TEPBUYHON YICTHOU
JOKYMEHTAIMU 0 y4YeTy TPyJla U €ro OIIaThl, YTBEPKACHHBIMHU MTOCTaHOBIeHUEM ['ockomcTara
Poccum ot 05.01.04 Nel;

6.2.4. Ilo mucbMEHHOMY 3asBJIICHHIO pabOTHHKA HE MO3JHEE TPeX JHEW CcO AHS 1O0Jayu
ATOrO 3asBJICHUS BBIJABATh IMOCICAHEMY KOIHH JIOKYMEHTOB, CBSI3aHHBIX C PabOTON (KOMUU
npuKaza O IpueMe Ha paldoTy, MPUKA30B O MepeBojJax Ha JApyryr paboTy, mpukaza o0
YBOJIbHEHUU € paOOThl; BBIMMCKHU U3 TPYIOBOM KHUXKHU; CIIPABKHU O 3apabOTHOM IjIaTe, epuojie
paboTel y nmanHoro pabotomatens u apyroe). Komuu [OKYyMEHTOB, CBSI3aHHBIX C pabOTOi,
JIOJKHBI OBITH 3aBEPCHBI HA/ISKAIUM 00pa30M U IIPEIOCTABISATHCSA PAOOTHUKY O€3BO3ME3/IHO;

6.25. B memsax ob0ecneueHuss COXPaHHOCTH JIOKYMEHTOB MO JIMYHOMY COCTaBY
YBOJIbHSIEMBIX PAOOTHUKOB B CIIydae PEOpPraHHW3allii W JUKBHIAIMU OpraHU3allid, a Takke
COLIMATIbHON 3alUIIEHHOCTH TPaXkJaH, BBIMOJHSIOMIMX pPadOTy MO TPYIAOBOMY JIOTOBODY,
BKJIIOYATh B CBOM yUYPCIUTEIIbHBIC JOKYMEHTHI IIPAaBHJIa ydeTa U COXPAHHOCTH JIOKYMEHTOB IO
JUYHOMY COCTaBy, a TaKKe CBOCBPEMEHHOI Mepenadyd X Ha rocyJapCTBEHHOE XpaHEHHUE IpU
peopraHmu3aIy Wid JTUKBHIAIUU IOpuandecKoro ymma (pacrnopsbkenue [Ipasutensctea PO ot
21.03.94 Ne 358-p «O06 obecniedeHnN COXPAaHHOCTH JOKYMEHTOB I10 JINUHOMY COCTaBY»).

7. IlpaBa paGOTHUKOB B LeJISIX 3AIIMThI MIEPCOHATBHBIX JAHHBIX

7.1. B mensx obecriedyeHus 3alIUThl IEPCOHANBHBIX JaHHBIX, XPAHSIIMXCS y padoToaaTess,
pabOTHUKH UMEIOT IPaBO Ha:

7.1.1. Tlonnyto nHpopMaluio o0 UX NEPCOHATBHBIX JAHHBIX U 00pa0OTKe ATUX JAHHBIX, B

YaCTHOCTH, pPabOOTHHK HMEET IMpaBO 3HAaTh, KTO M B KaKUX LEISIX MHCHOIb3YET WM

MCIIOJIb30BaJ €r0 NEePCOHAIbHbIE JAHHBIE;

7.1.2 CBoOoHbBIN OecrulaTHBIN OCTYNl K CBOMM MEPCOHAJIBHBIM JIaHHBIM, BKJIIOUas IPaBoO

Ha MOJy4YeHHe Konui 1000 3amucH, coiepkalleil nepcoHaabHble JaHHbIE paOOTHUKA, 3a

UCKJTIOUEHHEM CIIy4aeB, IPEyCMOTPEHHBIX (heZiepabHbIM 3aKOHOM;

7.1.3. Onpenenenue MpeCTaBUTEIEH IS 3aIUTHl CBOMX TIEPCOHABHBIX JIAHHBIX;

7.1.4. locTyn K OTHOCSIIMMCS K HUIM MEIULIUHCKUM JTaHHBIM;

7.1.5. TpeboBanre 00 UCKIOYEHUM WIM HUCHPABIEHUU HEBEPHBIX WM HEMOIHbIX
NEPCOHANBHBIX JAaHHBIX, a TaKXe JaHHbIX, 0OpaOOTaHHBIX C HapylIeHHUEM TpeOOoBaHUN
Hactosuero Koaekca. Ilpu orkase paGoTtomarenss MCKIIOYUTHh WM HCHPABUTH NEPCOHAIbHBIC
JaHHble paOOTHHMK MMEeT MpaBO 3asBUTh B MHCbMEHHOW (opme paboTojaTenato O CBOEM
HECOIJIACHU C COOTBETCTBYIOIIMM OOOCHOBAaHMEM Takoro Hecorjacus. [lepcoHanbHble TaHHBIE
OLIGHOYHOI'0 XapakTepa paOOTHUK MMEET IpPaBO JOMOJIHUTH 3asBICHHUEM, BBIPAXKAIOUIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

7.1.6. TpeGoBanue 00 wu3BelIeHHMH pPabOTONATENIEM BCEX JIMI, KOTOPHIM paHee ObLIu
COOOIlleHbl HEBEpHbIE WJIM HEMOJHbIE TNEpCOHANbHbIE JaHHblE pabdOTHHKa, 000 Bcex
MPOU3BEACHHBIX B HUX UCKIIOUEHUSX, UCTIPABICHHUIX MU IOTIOJHEHUSX;

7.1.7. OOxanoBaHue B CyJ JIOOBIX HENPaBOMEPHBIX JEHCTBUN uiu Oe3aencTBUs
paboTtonarens mpu 00pabOTKe U 3aLIUTE €ro MEePCOHATBHBIX JaHHBIX.



8. OTBeTCTBEHHOCTh 3a HApPYLIEHHE HOPM, PEryJUPYIOIIMX MNoJydYeHHe, 00pabdoTKy H
3a1IUTY NEePCOHAIbHBIX IaHHBIX PA0OTHHKA

8.1. Jlutia, BUHOBHBIC B HapYIIEHUHW HOPM, PETYJIHUPYIOMINX TMOJIYYCHHE, 00pabOTKy W 3allHuTy
NEPCOHANBHBIX JAaHHBIX paOOTHUKA, TMPHUBIEKAIOTCS K IUCHHMIUIMHAPHON M MaTepHaIbHON
OTBETCTBEHHOCTH B TMOPAJKE, YCTaHOBIEHHOM TpynoBeIM KkojekcoM P® u wuHBIMU
denepanbHBIMM  3aKOHaMHM, a  TaKXKe  HOPUBICKAIOTCS K  IPa)IAHCKO-TIPABOBOM,
aJMUHHCTPATUBHON U YTOJIOBHOI OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM (heaepaabHbIMU
3aKOHAMH U, B YaCTHOCTH, NpeaycMoTpeHHyo cT. 13.11 KoAIl P®.

8.2. HenpaBoMmepHblii 0TKa3 paboTojaTenss MCKIIOUWTh WU UCIPABUTh MEPCOHAIbHbBIC
JaHHble pabOTHHMKA, a Takke J000€ HMHOE HapylleHHe IpaB pabOTHHKA Ha 3aIluTy
NEPCOHAIBHBIX JAHHBIX BJIEYET BO3HUKHOBEHHE Yy pa0OTHHMKa IMpaBa TpeOOBaTh YCTpaHEHUs
HapYILICHHS €ro MpaB ¥ KOMICHCAIUN IPHYMHEHHOTO TAaKUM HAPYIIEHHEM MOPAJIbHOTO Bpeaa.
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